Shobdon Post Office & Stores

Shobdon

Leominster

Herefordshire

HR6 9LX
Telephone/Fax: 01568 708338

Email: shobdonstores@hotmail.com
VAT registration No. 837083712

Employee Specification

31/1/2007
Job Title:
Sales Assistant / Post Office Clerk
It is essential that the Job Holder must :

· Have a clean and tidy appearance

· Be polite and clear speaking

· Have excellent interpersonal skills

· Be willing to ensure all customers receive their best attention

· Be self motivated 

· Have good organisational skills

· Have a flexible and enthusiastic approach to work

· Be able to carry stock and stack shelves

· Have a high level of personal integrity

· Administration skills

It is desirable that the Job Holder:
· Have previous experience of shop work

· Experience of dealing directly with customers

· Working to specified processes and procedures

· Be able to work at weekends if required

· Have GCSE in Mathematics and English Language

